SPECIAL EVENT LICENSE PROCEDURES
Revised February 2019
Deadlines

· Application must be received at least 30 days before event

Application and Fees

· Applicant must be either owner of the property or property owner’s authorized agent 

· $50 non-refundable fee
· No fee for non-profits

Who needs a Special Event license?

· Events in Commercial Zones:

· If the event is to be held in any commercial zone (Old Harbor Commercial, New Harbor Commercial or Service Commercial), a Special Event license is required if event will attract more than 250 people or 50 motor vehicles.
· Applicants in a commercial zone cannot hold more than 20 licensed events per year and not more than 4 can be open to the public.
· In all of the following establishments, licensing is covered by the establishment for up to 250 people:
· 1661 Inn

· Atlantic Inn

· Ballard’s Inn

· Beachhead

· Block Island Maritime Institute
· Captain Nick’s 

· Champlin’s Trader Vic’s

· Empire Theatre

· Finn’s 

· Harborside Inn
· Hotel Manisses

· Narragansett Inn

· National Hotel

· Oar

· Rose Farm Inn

· Spring House Hotel

· Sullivan House

· Yellow Kittens
· Events in Mixed Use and Residential Zones:

· If the event is to be held in Mixed Use or Residential Zone a Special Event license is required if event will attract more than 75 people or 30 motor vehicles.
· Applicants in Residential zones may not apply for more than 4 events per calendar year; see § 8-302 (f) for exceptions
· Events requiring additional services:

· If the event will require services beyond those that are regularly provided by the town, such as additional police services, traffic control, fire and emergency and medical planning or services, street closures, or trash cleanup, a Special Event license is required. 

Event Timing
· Events open to the public in which an admission is charged shall end at 5:00 p.m.

· Events are subject to the decibel sound limit set for the zone.  Sound limits reduce significantly at 9:00 p.m. in residential zones.
Departmental Review 
Departmental review may be required by some or all of the following Town departments, which may result in specific restrictions or requirements: Office of Wastewater Management, Building Inspector, Harbormaster, Police Chief, Highways Supervisor, Fire Department and Rescue Squad.
Basis for Denial

· Application was received less than thirty days prior to the event

· Incomplete application


· Exceeds annual limit for the property

· Police Chief has determined that multiple licenses issued for the same day create an extraordinary burden on Town services

· The event presents an actual danger to public health, safety or welfare

· The event presents an unreasonable disruption of traffic or a burden on normal use

