	 TOWN OF NEW SHOREHAM

	APPLICATION FOR 

	SPECIAL EVENT LICENSE

	
	

	
	

	· Please remit non-refundable fee of $50.00 to the Town Clerk with completed application.
· The application must be filed at least 30 days prior to the event.

	
	

	
	

	Any of the following conditions require a Special Event License.  Check the conditions that apply:

	 FORMCHECKBOX 

	Fireworks display

	 FORMCHECKBOX 

	The event will be held in a commercial zone and will attract 250 persons or more, including participants, spectators and support staff

	 FORMCHECKBOX 

	The event will be held in a residential zone and will attract 75 persons or more, including participants, spectators and support staff

	 FORMCHECKBOX 

	The event will attract 100 persons or more, at one time to use Fred Benson Town Beach or other state- or town-owned property 

	 FORMCHECKBOX 

	The event will attract more than 30 automobiles

	 FORMCHECKBOX 

	The event will require additional police services or special attention by police

	 FORMCHECKBOX 

	The event will require traffic control

	 FORMCHECKBOX 

	The event will require full or partial closure of a road or a street

	 FORMCHECKBOX 

	The event warrants special attention by any town office, due to size or extraordinary nature 

	 FORMCHECKBOX 

	The event will require fire or emergency services

	 FORMCHECKBOX 

	The event will require trash cleanup

	

	
	

	LIMITATIONS:
	

	
	

	♦
	Licensed outdoor events open to the public, for which admission is charged, must end by 5:00 p.m.

	♦
	Only the owner of the property to be licensed or the authorized agent of the owner may apply for and hold a license

	♦
	Applicants in commercial zones may not apply for more than 20 events per calendar year, of which no more than 4 are open to the public

	♦
	Applicants in residential zones may not apply for more than 4 events per calendar year

	♦
	Events are subject to the decibel sound limit set for the zone.  Sound limits reduce significantly at 9:00 p.m. in residential zones.

	
	

	Please fill out application in its entirety (page 1 – page 3)

	
	

	This application will be mailed to the owner of record of the property hosting the event.


Event Information

Description of Event: ______________________________________________________________________________________________________________________________________________________
Date: __________________________ Hours: ______________________________________

Location (or route):____________________________________________________________

___________________________________________________________________________

Plat _____  Lot ______  
Fire Number and Street: __________________________________

Zoning designation (circle):  RA       RB       RC      RC/M      M       OHC     NHC       SC       C

Does the property have town water service?
□Yes     □No   

Does the property have town sewer service?  
□Yes     □No 
If not on town sewer, have you made arrangements for portable toilets?     □Yes     □No 

Estimated number attending: ____________  Estimated number of motor vehicles: _________  

□ I am applying under 8-302(g) and have attached a copy of my zoning certificate.
The New Shoreham Special Event Ordinance requires the property owner to apply for the license if the event is in a residential zone.  If the property owner is a legal entity, only a stockholder, member, partner or other owner of the legal entity may apply for a license.  

Property Owner: _____________________________________________________________

Applicant:___________________________________________________________________

Applicant’s Mailing Address: ____________________________________________________

The ordinance requires a designated “contact person” who will be present during the event.  

Name  _____________________________________________________________________

Phone Number (during event) ___________________________________________________

Describe your plans for parking and emergency vehicle access: ​​​​______________________________________________________________________________________________________________________________________________________

If parking will be off-site, attach a statement from the property owner(s) allowing parking on their property during the event.  

The ordinance requires a statement that you have made provisions for:

1. Compliance with all state laws, including those regarding liquor sales and fire protection

2. Compliance with all Town ordinances, including the noise ordinance

3. Medical and emergency assistance

4. Protection of neighboring properties

5. Litter control, clean-up and removal

6. Septic waste disposal

7. Parking and traffic control

I have provided for items 1 – 7 above.  I, _________________________________, the owner of the private property where the proposed event is to be held, accept liability for violations of town ordinances.   I or my authorized agent (“contact person”) will be present during the event.  My authorized agent (“contact person”) is __________________________________________

Applicant’s signature:  ______________________________________ Date: ______________

□ I request this event be excluded from this property’s license limit because the event is sponsored by or for a 501(c ) (3) organization.  Proof attached.

□I request a waiver of the $50 application fee because I am applying on behalf of a nonprofit organization.  Proof of the nonprofit’s status is attached.

Organization: ______________________________________

Basis for Denial:

□
Incomplete application


□ 
Police Chief has determined that multiple licenses issued for the same day create an 
extraordinary burden on Town services

□
The event presents an actual danger to public health, safety or welfare

□
The event presents an unreasonable disruption of traffic or a burden on normal use
□
Exceeds annual limit for the property
□
Application was received less than thirty days prior to the event
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